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a.  Proposal to Organize Events
             
Note: SDGs must be incorporated in Brochure (as per NEP Policy/ NBA/NAAC)
	Academic Year
	:
	

	Department
	:
	

	Type of Event
	:
	

	  Mode of Event
	
	

	
Title of the event
	
:
	

	
Sponsored by
	
:
	

	
Date(s) of the event
	
:
	

	No. of days / hours
	:
	Days:
	Hours:

	Time
	:
	

	

Event Summary
	

:
	

	
Event Objectives
	
:
	

	Projected Outcome(s) of the Event
	
:
	

	
Target Audience
	
:
	

	
Registration Fees
	
:
	

	Link to Register on Website
	
:
	

	Details of Resource
Person
	
:
	

	Coordinator Information
	
:
	

	
Remarks by the HoD:


Recommended/Not Recommended

	Remarks by the Principal:




Approved / Not Approved                                                                                             PRINCIPAL


  
			
Annexure

b. Budget Details

	
S.No
	
Item Description
	Amount per Person or Item in Rs. 
	Total Amount in Rs. 

	
Remarks
(If any)

	
1
	  Honorarium to the Expert /
Speaker
	
	
	

	
2
	  TA / DA & Accommodation of 
  the Expert / Speaker
	
	
	

	
3
	  Hospitality to Pa rticipants    
  (Refreshment / Lunch & Hi-Tea )
	
	
	

	
4
	   Printing  Certificates /   
   Banner/Invitation  etc.
	
	
	

	
5
	   Geo tagged Photo of the Program  
   for  Records
	
	
	

	6
	  Travel (if some visit is    Planned)
	
	
	

	
7
	  Course Materials, Stationery,  
  Consumables
	
	
	

	8
	Any other
	
	
	

	TOTAL
	
	
	


	Amount of Advance required for conducting the Event: Rs
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