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MINUTES OF THE MEETING

Ref No: MITS /           ____ DEPT/AY 20    -        /Meeting No. 	

Date of Meeting   :  	 Venue             :  	

Agenda of Meeting: _ 	




	S.No.
	Points discussed
	Remark
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Following Teaching / Non-Teaching has attended the meeting


	S.No.
	Name of the faculty
	Sign
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Academic Coordinator                                                                                           HOD 



Department of ________________________________________
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ACTION TAKEN REPORT


	PLAN OF ACTION
	ACTION TAKEN
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