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S.No Name of the SOP 

1 ADMISSION PROCESS 

2 ACADEMIC & ADMINISTRATIVE BODIES 

3 ASSIGNMENT OF RESPOSIBILITIES 

4 BRANDING OF AN INSTITUTION 

5 COMPETENCIES 

6 CONDUCTION OF MEETINGS 

7 ENVIRONMENT MANAGEMENT SYSTEM 

8 FEES COLLECTION 

9 INTERNAL ACADEMIC AUDIT 

10 INDUSTRY INSTITUTE INTERACTION CELL 

11 PREPARATION ON QUARTERLY REPORT 

12 NBA, NAAC & NIRF 

13 PREPARATION OF INSTITUTIONAL BUDGET 

14 PURCHASE OF CONSUMABLES 

15 PURCHASE OF EQUIPMENT 

16 RECORD MANAGEMENT POLICY 

17 POSTING ON SOCIAL MEDIA 

18 STATUTORY COMPLIANCE 

19 STOCK VERIFICATION 

20 TRAINING AND PLACEMENT CELL 

21 WEBSITE UPDATION AND MAINTENANCE 

22 WHATSAPP GROUP 

23 WORK FROM HOME 

24 ACADEMIC PERFORMANCE MONITORING 

25 ACADEMIC PERFORMANCE INDEX 

26 ACADEMIC REVIEW MEETING 

27 ATTENDING FDP, SEMINAR, WORKSHOP IN OTHER INSTITUTIONS 

28 CONDUCTION OF BOARD OF STUDIES MEETING 

29 CLASS & INDIVIDUAL TIME TABLE 

30 CLASSROOM ALLOTMENT 

31 CONDUCTING REMEDIAL CLASS 

32 COURSE CONTENT DEVELOPMENT 

33 COURSE OUTCOMES 

34 CURRICULUM DEVELOPMENT 

35 ENROLMENT OF STUDENT FOR EXAMINATION 

36 FEEDBACK ABOUT FACULTY 

37 PREPARATION OF LAB MANUAL 

38 LIBRARY 

39 ONLINE CERTIFICATION COURSE 

40 ONLINE CLASROOM CREATION AND MAINTENANCE 

41 PROJECT GUIDES 

42 RESEARCH PROPOSAL 

43 SPONSORING FACULTY FOR HIGHER STUDIES & PROGRAM 

44 SUBJECT ALLOTMENT 

45 PREPARATION OF SYLLABUS 

46 
ORGANIZING  & CONDUCTING FIRST YEAR'S ORIENTATION 

PROGRAM 
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47 ORGANIZING FDP, SEMINAR, WORKSHOP 

48 LEADING UP TO DEGREE AWARDING CEREMONY 

49 AWARDS AND APPRECIATION 

50 CONDUCTION OF TECHNICAL SYMPOSIUM 

51 HOSTEL 

52 HOSTEL QUALITY COMMITTEE MEETING 

53 CANTEEN 

54 CANTEEN COMMITTEE 

55 CAMPUS CLEANLINESS 

56 CLASS ROOM MAINTENANCE 

57 LABORATORY MAINTENANCE 

58 MENTORSHIP 

59 COMMUNICATION SKILL ENHANCEMENT 

60 MONITORING DUTY 

61 CLUB ACTIVITIES 

62 STUDENTS FEEDBACK 

63 AMENDMENT TO SOPS 

64 ACCESSIBILITY & EQUITY 

65 DATA SECURITY AND PROTECTION 

66 FACILITIES FOR DIFFERENTLY ABLE STUDENTS 

67 SABLA 

68 SOCIAL RESPOSIBILITY 

69 ANTI RAGGING 

70 GENDER EQUITY 

 
  


