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[bookmark: _GoBack]CIRCULAR
(Departmental IQAC Hours Meeting and Data Submission)
Ref. No: MITSU/DEPT/DQAC/CIR/2026-27/01			
										Date: ____________________
				Department of ______________________________
Subject: Departmental IQAC Hours meeting for the month of ______________ and submission of IQAC Hours data to IQAC Office – reg.
Dear Sir / Madam,
As per the IQAC directions, the monthly IQAC Hours review is held on the last Thursday of every month. Before the Department submits its IQAC Hours data to the IQAC, a departmental meeting will be conducted to review and consolidate the status of all activities. Concerned DQAC members are requested to attend the meeting and furnish their data as per the details given below.
Meeting Details
	Meeting Purpose
	IQAC Hours for _____

	Venue
	

	Date & Time
	Date: __________   From __________ to __________

	Chairperson
	Head of the Department: ______________

	Last Date to Submit Data to IQAC
	____________________


Agenda
1.
2.
3.
4.
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